
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CALL FOR PROPOSALS 
 

“Actions in support of civil society in the Member States 
which acceded to the European Union on 1st May 2004” 

 



Introduction 
 
The aim of this call is to reinforce civil society in the ten Member States which joined the 
European Union on 1 May 2004. (hereinafter referred to as “the ten Member States”).  

The role played by Non Governmental Organisations in promoting fundamental rights, the 
rule of law and democracy is extremely important, since NGOs active in this field enhance 
the citizens’ control over their governments. Opening up the policy-making process to get 
more people and organisations involved in shaping and delivering EU policy is stated as an 
objective in the Commission’s White Paper on European Governance (Brussels, 
25.07.2001, COM (2001), 428 final). 

The action is of particular importance, since the work of the NGOs in the field of 
fundamental rights, differs significantly from government contracted service delivery, 
carried out by NGOs and funded through other EU programmes. Alternative funding 
mechanisms (such as private foundations) are not yet sufficiently developed in the ten 
Member States. For this reason, many NGOs in the ten Member States are confronted with 
particular difficulties in securing the minimum level of finance needed to undertake 
actions. A culture of corporate and individual philanthropy in support of human rights and 
democracy should therefore be developed. 

The action will facilitate the development of the Union’s information and education 
capacity within the ten Member States. It will further promote dialogue, cooperation and 
synergies between the Union and the civil society in the Member States. 

This call for proposals aims at selecting high quality projects that will be co-funded by the 
European Commission in order to support civil society in the ten Member States. 

 

1. WHO CAN APPLY? 
The action will be open to NGOs in the ten Member States which acceded to the EU on 1 
May 2004. The areas concerned are: The rule of law, democracy, fundamental rights, the 
non-partisan nature of information and the fight against corruption in the context of 
Community policies and of implementation by the ten Member States of Community law. 

NGOs have to provide the evidence of their legal existence such as registration. 

NGOs in Member States, other than the ten, may participate in initiatives which aim at 
building or improving the capacity of NGOs in one or several of the ten Member States, in 
the areas of the rule of law, democracy, fundamental rights, media pluralism and the fight 
against corruption. 

In this case, the project lead organisation must be from one of the ten Member States. 

 

2. SPECIFIC OBJECTIVES 

2.1 The type of activities, within the context referred to under point 1 supra, are 
are: 

• To facilitate cooperation and coalition building among NGOs throughout the 
European Union and to set up links and partnerships between NGOs in the 15 
Member States and in the 10 Member States. 
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• To contribute to civil society’s ability to develop a sustainable and effective monitoring 
mechanism. 

• To enhance the capacity of civil society in the ten Member States to influence policy 
developments on regional, national and Community level, as well as to raise their 
capacity to assist the victims of fundamental rights violations. 

• To raise the awareness of the public in the ten Member States on the important role of 
monitoring and information activities. 

• To raise the awareness of the necessity of public and private contributions in support 
of the civil society. 

 

2.2 The specific areas concerned, within the context referred to under point 1 
supra, are: 

• Regular and fair elections 

• A clear separation of powers 

• That the legislative power acts in full respect of the fundamental rights 

• An independent judiciary with effective and easily accessible judicial remedies 
ensuring the equality before the law 

• A prisons system respectful of the human dignity 

• a police respectful of the fundamental rights 

• Transparency 

• Media pluralism 

• The fight against corruption.  

In the procedure of selection, the Commission will pursue a balance between the different 
activities in the same Member State. 

An applicant could only apply for one single project. 

 

3. BUDGET AND FINANCIAL ASPECTS 
In 2004, the budget available for projects is EUR 3 Million. The Community’s financial 
contribution may not exceed 80 per cent of the total direct eligible cost of the action in any 
12-month period. Each applicant will therefore need to secure complementary funding - 
demonstrated at the date of the application - from other sources to cover the balance of the 
project's costs. In addition, the Commission's contribution towards a single project in any 
12-month period must be between €50,000 and €150,000. 

Contributions in kind are not eligible costs but are taken into account in the evaluation of 
the proposals. Therefore, a minimum of 20 % of the total eligible costs must be provided as 
a cash contribution, be it from the applicant organisation or its partners or from any other 
fund provider (public authorities, private companies, etc.). 

Project funding is based on the principle of shared costs. If the amount awarded by the 
Commission is lower than the amount requested by the applicant, it is up to the latter to 
find the additional amount or to reduce the total cost of the project. 
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The Commission, where appropriate, will determine the amounts of financial assistance to 
be awarded, based on the available budget. 

The cost that can be covered by the grants must be incurred during the period of validity of 
the grant agreement. 

For 12-month projects, a pre-financing of 70% of the Commission’s funding will be paid 
within 45 days of the contract being signed. The balance will be paid after acceptance by 
the Commission of the final report and the final financial accounts.  

At the time of the payment of the balance, the amount granted will be proportionate to the 
real cost of the project and will be reduced proportionally where the total real cost turns out 
to be lower than the total estimated costs. 

Commission’s grants are attributed for non-commercial purposes only and projects must be 
strictly non-profit making. 

All costs identified in the budget form must be precise and detailed, expressed in the 
correct unit (person/day, room, trip, interpretation booth, meal, etc.). The budget must be 
labelled in € and must be balanced. 

 

4. WHICH DOCUMENTS MUST BE SUBMITTED? 

The following documents must be submitted. If one of these documents is missing, the 
proposal will be disqualified: 

 
Documents Comments Number of copies 
Grant application form Filled in WORD in English or French 1 signed original +

3 photocopies 
Including :   

Partner declaration form 1 form for each partner  1 signed original + 3 
photocopies (of each 
declaration form) 

Co-funding declaration 
form 

1 form for each source of co-funding (not for the 
partners, as their financial contribution must be 
mentioned on their partner declaration form). 

1 signed original + 3 
photocopies (of each 
declaration form) 

Budget form Filled in EXCEL (most calculations are computed 
automatically; formulas should not be deleted) – 
labelled in € and balanced. 

1 signed original + 3 
photocopies 

Timetable Filled in EXCEL (last sheet of the “budget form”) 4 copies 
Financial Identification 
Form 

Typewritten; signed by both the bank and the 
applicant’s legal representative (even in case the 
organisation has already received grants from the 
Commission). 

1 copy 

Applicant’s articles of 
association or statutes as 
relevant  

This is to allow for verification of the organisations, 
which must be properly constituted under the law 

1 copy 

Financial accounts of the 
last year 

 1 copy 
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5. CASE OF EXCLUSION 
The candidate shall be excluded from participation to a call for proposals if: 

(a) is bankrupt or is being wound up, is having its affairs administered by the court,  

(b) has entered into an arrangement with creditors, has suspended business activities, is 
the subject of proceedings concerning those matters or is in an analogous situation 
arising from a similar procedure provided for in national legislation or regulation ; 

(c) has been convicted of an offence concerning his/her professional conduct by a 
judgement which has the force of res judicata;  

(d) has been guilty of grave professional misconduct proven by any means which the 
Commission can justify;  

(e) has not fulfilled obligations relating to the payment of social security contributions or 
the payment of taxes in accordance with the legal provisions of the country in which 
it is established ; 

(f) has been the subject of a judgement which has the force of res judicata for fraud, 
corruption, involvement in a criminal organisation or any other illegal activity 
detrimental to the Communities’ financial interests ; 

(g) has been declared in serious breach of contract for failure to comply with its 
contractual obligations within the framework of other grants agreements, procurement 
contracts or loans awarded by the European Community. 

(h) is subject to a conflict of interest. 

 

6. ELIGIBILITY CRITERIA  

Proposals will be declared ineligible if they do not respect one of the following criteria: 

a) The grant application must have been submitted by the deadline of 15 February 2005 
at 16.00 hours. 

b) All sections of the form must be completed.  

c) All required annexes must be attached to the grant application form. Applications 
submitted without a required annex will be disqualified. 

d) The original of the grant application must have been signed by the coordinator. 

e) Forms that are not properly filled in, in the respective WORD or EXCEL form that 
may not be unlocked, modified or manipulated, will be disqualified. 

f) The grant application must have been submitted on the forms (grant application and 
budget, timetable and financial identification form) supplied by the European 
Commission in electronic format, no other forms being acceptable, both in hard-copy 
(4 copies, except the financial identification: 1 copy) and electronically on a disquette 
or CD-ROM.  

g) A signed Partnership Declaration must be attached to the Application form for each 
partner organisation involved in the project. 

h) The Community grant applied for, must not account for more than 80% of the total 
eligible cost of the project and be between €50 000 and €150 000 for any 12-month 
period. 
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i) Each partner must be eligible (nature, country). 

j) Evidence of each financial contribution to the project budget must be given for each 
source of co financing other than the applicant organisation, in the form of the “Co 
financing declaration” included in the form, filled out and signed by each 
organisation/institution contributing this co financing. 

k) Evidence of the legal existence of the applicant organisation such as registration. 

If a grant application is declared ineligible, it will not be considered for evaluation. 

 

7. SELECTION CRITERIA 
The following criteria will be evaluated for all eligible and not excluded proposals: 

• The grant application must describe a project within the objectives of the Action. 

• The project co-ordinator must have sufficient operational, financial and professional 
capacity to complete the project. This should be proved by the appropriate documents. 

• The promoting and partner organisations and those working on the projects must have 
appropriate and proven qualifications and experience. They should, where appropriate, 
be able to encourage multidisciplinary co-operation. 

 

8. AWARD CRITERIA 

The proposals meeting the selection criteria will be the subject of an in-depth evaluation 
based on the following criteria: 

• The context, significance and innovative character of the projects should be 
demonstrated. Projects should take account of work already done in the field in question 
in order to avoid duplications. 

• The budget should be commensurate with the activities of the project. It should show 
that the grant requested is the minimum necessary for completing the project. 

• The direct and indirect beneficiaries of the project must be clearly identified and in 
consistency with the Action. 

• The objectives of the project and its intended results and impact must be clearly 
indicated, and a detailed description must be given of the activities envisaged, the results 
anticipated, and the approach, working methods and timetable to be followed. 

• The methodology to be used should be described in detail and be relevant to the aim of 
the project as well as to the targeted beneficiaries. 

• Projects must include a plan for the dissemination and the use of the results, once the 
grant agreement is over. 

• Projects must include measures to ensure the continuation and the sustainability of the 
results once the grant agreement is over. If further funding is needed after the 
Commission’s grant, the necessary actions to raise such funds must be explained. 

• Projects must be realisable within the agreed time frame and budget. 
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9. INFORMATION OF THE APPLICANTS  
Once the evaluation procedure is completed, by an evaluation committee appointed by the 
Directorate-General “Justice, Freedom and Security” authorising officer, the Commission 
will inform each applicant of its final decision, including reasons for rejection or non-
eligibility, as well as of next steps, and will commence the procedures necessary for 
preparation of the grant agreement (this includes dialogue with the beneficiaries concerning 
any necessary technical or financial adjustments, as well as all the procedures relating to 
expenditure commitments). 

The information of the applicants will be sent in March 2005 and the projects could start 
being carried out in April 2005. 

 

10. HOW AND WHERE TO SEND THE GRANT APPLICATION FORM? 
The necessary Grant Application Form and guidelines can be accessed and downloaded 
from http://europa.eu.int/comm/justice_home/funding/support_ngo/funding_support_en.htm 

 

Applications must be filled in English or in French.  

You may also requests additional information and application forms by e-mail to: JLS-
CITIZENSHIP@cec.eu.int. 

The completed application form and all its annexes must be returned (in 4 paper copies + 
one electronic copy on a disquette or CD-ROM) to the Commission by 15th February 
2005 
a) either by post (date as postmark), 

b) or by delivery by private mail services (before 15th February 2005, 16h00 - a receipt 
will be provided by the Commission services), 

exclusively at the following address: 
European Commission 
Directorate-General Justice, Freedom and Security 
(Unit C.3 - LX46 05/118)  
Rue de Genève, 5 
B - 1049 Brussels 
 

The envelope must be marked: “APPLICATION UNDER THE PREPARATORY 
ACTION TO SUPPORT CIVIL SOCIETY IN THE NEW EU MEMBER STATES”. 
Grant Application Forms sent by e-mail or by fax will not be accepted 
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