
 
 

 

 

University of Oxford 
Social Sciences Division 

 
ESRC Centre on Migration, Policy and Society (COMPAS) 

 
Part-time (0.6FTE) Research Officer 

 
Grade 7 

Salary £28,983 (pro-rata) 
 
The Centre on Migration, Policy and Society (COMPAS) at the University of Oxford is seeking to appoint a 
part-time Research Officer with expertise on migrant integration or inter-group relations, for a period of 
eighteen months. The post holder will be the main researcher working on the London case study for Concordia 
Discors, an international project examining different outcomes of inter-group relations and of integration 
policies at micro-local level. There is an aspiration for the post to continue longer term subject to successful 
fund-raising for the post. 
 
COMPAS is a leading, multidisciplinary research centre on migration, funded by the Economic and Social 
Research Council (ESRC).  Its mission is to conduct high quality research on migration issues in order to 
develop theory and knowledge, inform public opinion and contribute to policy debates. Since its launch in 
2003, COMPAS has established an international reputation for original research and policy relevance. It has 
undertaken a strategic programme of multi-disciplinary social scientific research, publication and dissemination, 
events, knowledge transfer and user engagement activities with a broad set of academic and non-academic 
users in the UK and abroad.   
 
COMPAS currently has 20 research staff from a range of social science backgrounds including sociology, 
economics, demography and anthropology and is actively involved in many national, European and 
international networks and projects. It also employs six administrative and communications staff, supports a 
number of doctoral students, and runs an MSc on Migration Studies. Its research programme, activities and 
publications can be seen at www.compas.ox.ac.uk.  
 
COMPAS has developed a particular expertise on integration processes and policies relating to migrants in 
European countries, including issues relating to public services. It wishes to employ a Research Officer to help 
expand its work in this area including carrying out elements of a project which seeks to understand conflict 
and integration outcomes of inter-group relations and integration policies in selected neighbourhoods of five 
European cities, undertaken in partnership with four European universities and funded by the European 
Integration Fund. The post holder would be required to work with a considerable degree of autonomy to 
deliver the most significant elements of the qualitative research for this project.  
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Specific Duties  
 

• To gather and analyse qualitative data from a variety of sources. Specifically, to take responsibility for:  
o Ethnographic fieldwork including participant observation and in-depth interviews. 
o Content analysis of information flows concerning intergroup-relations at neighbourhood level, giving 

particular attention to local media, with the aim of singling out the dominant representations of 
the neighbourhood and the statements of different city actors. 

o Two filmed Neighbourhood Forums engaging residents belonging to different ethnic and social 
groups. 

• To manage own research and administrative activities, within guidelines provided by senior colleagues. 

• To contribute to the design of research materials and make arrangements for data gathering. 

• To contribute to research publications, book chapters and reviews, including a research report within 
the deadlines set by the funder. 

• To represent the research group at external meetings/seminars, either with other members of the 
group or alone. 

• To contribute to discussions and share research findings with colleagues in partner institutions including 
participation in a final transnational conference. 

 
The post holder will be based at the office of COMPAS in Oxford, and accountable to the lead researcher on 
the integration strand, Dr Ben Gidley. As with all COMPAS staff, the post holder will take responsibility for an 
appropriate general contribution to the collective activities of the centre determined in discussion with the 
post holder’s line manager.   

 
Person Specification 
 
Essential    
 

• Degree in a relevant social science discipline. 

• Experience in some or all of the methodologies to be used on the project, including ethnography, media 
content analysis, interviews and focus groups. 

• Willingness to travel, conducting research in London (including the possibility of some work outside 
normal office hours) as well as participating in the Centre’s activities in Oxford. 

• Good communication skills. 

• Report writing skills.  

• Familiarity with academic literature on some aspect of ethnicity, intergroup conflict, migrant integration, 
cohesion and multiculturalism. 

• Ability to work as part of a team, carrying out work both independently and under supervision, to tight 
deadlines. 

• Ability and willingness to be rigorously accountable for time and expenditure, to fulfil European funding 
requirements. 

 
Desirable  

• Doctorate or other postgraduate qualification. 

• Experience of visual ethnographic research or participatory media. 

• Experience of research in multicultural urban neighbourhoods.  

• Familiarity with local and regional governance in London, including civil society and migrant community 
organisations. 

• Familiarity with policy debates on migrant integration at a local level. 

• Ability in another European language, in particular French, Italian, German, Spanish, Catalan or Hungarian. 

• Evidence of the potential to develop a track record of academic publications. 
 
Contract Details 
This is a part-time (22.5 hours p/week), fixed-term post for the 18 month Concordia Discors project which is 
expected to commence 1st February 2011, or as soon as possible thereafter. The salary is £28,983 (pro-rata). 
The appointment will be subject to satisfactory completion of a medical questionnaire and proof of eligibility 
to work in the UK. Holidays are 38 days per year, inclusive of eight (8) statutory public holidays. 
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APPLICATION PROCESS 
 
There is no application form.  Applicants must provide: 
 

� a letter of application (please quote job ref: AE10012); 
� a complete up-to-date curriculum vitae; 
� a statement of recent research activities and research objectives; 
� two examples of recent academic written work  
� names, address and e-mail contact of three referees (one of which must be your current employer) 

� completed personal details and equal opportunities monitoring forms, available for download from: 
http://www.admin.ox.ac.uk/personneluas/forms/cover.doc Alternatively, you can request hard copies 
by emailing recruitment@admin.ox.ac.uk  

 

Incomplete applications will not be put forward for short listing. 

Applications can be sent by post or electronically to: 
 
Katie Grainger 
Administrative Officer (Personnel and Premises) 
Institute of Social and Cultural Anthropology 
51-53 Banbury Road 
Oxford 
OX2 6PE 
England, UK 
katie.grainger@anthro.ox.ac.uk 
 
For receipt no later than 12pm Wednesday December 1st 2010. 
Interviews will be held in Oxford on Tuesday 14th December 2010.  
 
How will the information on the forms be used? 

The information collected on the equal opportunities recruitment monitoring form does not form part of the 
selection process and will not be circulated to the selection panel. It will be used solely to monitor the 
effectiveness of the University’s equal opportunities policy. 

Your CV, covering letter, and personal details form will be circulated to the selection panel. They will use this 
information to assess your suitability for the post against the selection criteria. If appointed, your application 
will be retained on your confidential staff file. If you are unsuccessful, your application will be retained for six 
months and then disposed of securely. 

At all times the information will be held securely in accordance with the terms of the Data Protection Act 
1998. 

Am I eligible to apply to work for the University? 

All appointments are made in accordance with the University of Oxford Equal Opportunities Policy and Code 
of Practice and applications are welcomed from a wide range of candidates. The University undertakes not to 
discriminate unlawfully against any applicant on the basis of any information revealed. 

The Immigration, Asylum and Nationality Act 2006 makes it a criminal offence for employers to employ 
someone who is not entitled to work in the UK. We therefore ask applicants to provide proof of their right 
to work in the UK before employment can commence. 

This is not a post that would qualify for a work permit, so applicants must already have the right to work in 
the UK.  Further information is available at: 
http://www.ukba.homeoffice.gov.uk/workingintheuk/tier2/generalarrangements/eligibility/ 
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Will I be asked to provide any other information? 

Employment with the University is conditional upon satisfying the following requirements: 

• proof of identity - in the form of a passport, birth certificate, or other acceptable document;  

• proof of address - in the form of a recent utility bill or bank statement;  

• proof that you are entitled to work in the UK or proof of eligibility to apply for a work permit;  

• proof of any qualifications required for this post - in the form of certificates or transcripts.  

Please note that you will need to provide original documents and where any documents are not in English a 
certified translation will be required. Do not include these documents with your application. You will be 
sent a request for the relevant information at the appropriate point in the selection process. 

In addition, if you are selected for this post: 

• your medical fitness to undertake the duties of the post will be assessed by the University’s 
Occupational Health Service; and  

• we will take up references from previous employers to ensure your suitability for appointment.  

Employment with the University is also subject to satisfactory completion of a probationary period. 

References 

Your referees will be asked to comment on your suitability for the post and to provide details of the dates of 
your employment; your attendance during the last 12 months; and of any disciplinary processes which are still 
considered ‘live’.  

Pay and benefits 

The salary offered for a full-time appointment to this job will be in the range £19,743 - £22,879, (University 
support grade 4), depending on qualifications and experience. If you are appointed at a salary below the top of 
the substantive range, your salary will automatically be increased each year until you have reached the top 
point. There is also an annual ‘cost-of-living’ salary review, which normally takes place in summer each year. 
For a full-time appointment, the annual holiday entitlement will be 38 days (including 6 days to be taken on 
fixed dates at Christmas and Easter, and 8 public holidays).  

The appointment is subject to satisfactory completion of a six month probationary period, during which the 
notice period will be one week on either side. Once the appointment has been confirmed, the notice period 
will be one month on either side. 

The University’s normal retirement age is 31 July preceding the 66th birthday. The University Oxford Staff 
Pension Scheme (OSPS) provides a pension and lump sum based on length of service and final salary; the 
employee contribution rate is currently 6.35%. Almost everyone is eligible to join and, subject to the 
Statement of Pensions Policy which is issued with letters of appointment, all new staff are automatically 
treated as members unless they give notice in writing to say they do not wish to take part in the scheme. 
Employees OSPS will also be automatically enrolled in the University’s Salary Exchange scheme for pension 
contributions from three months after joining the pension scheme, unless they give notice in writing to the 
Payroll Manager that they elect not to take advantage of this facility at least one month before automatic 
enrolment. Details are available from the following website: 
http://www.admin.ox.ac.uk/finance/salaries_expenses/salexchange/index.shtml. The University also offers a 
Stakeholder pension scheme which most employees may join either instead of, or in addition to, the main 
scheme. 

The University has a generous maternity leave scheme and also offers paternity leave to expectant fathers and 
partners, and adoption leave. It offers subsidised nursery places, a childminding network, a holiday playscheme, 
and tax and National Insurance savings schemes. For further information see 
http://www.admin.ox.ac.uk/eop/child. 
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Equal opportunities at the University of Oxford 

As an Equal Opportunity employer, we positively encourage applications from people of different 
backgrounds. All our jobs are filled in line with our equal opportunities code of practice, which helps us make 
sure that men and women, people of different religions or beliefs, ages, racial groups, and those with 
disabilities are all treated fairly. If you have any questions about equal opportunities at the University of 
Oxford, please visit our web-site at http://www.admin.ox.ac.uk/eop. 

Policy statement 

The policy and practice of the University of Oxford require that all staff are afforded equal opportunities 
within employment. Entry into employment with the University and progression within employment will be 
determined only by personal merit and the application of criteria which are related to the duties of each 
particular post and the relevant salary structure. In all cases, ability to perform the job will be the primary 
consideration. Subject to statutory provisions, no applicant or member of staff will be treated less favourably 
than another because of his or her gender, marital or civil partnership status, sexual orientation, religion or 
belief, racial group, age or disability. 

 


