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1.0 Background 
 
The ACP Observatory on Migration (hereafter ACP Observatory) is an initiative of the Secretariat of the 
Africa, Caribbean and Pacific (ACP) Group of States and the European Union. It is implemented by the 
International Organization for Migration (IOM) leading a Consortium of 15 other partners and working with 3 
associates. The ACP Observatory is funded by the European Union, and with the financial support of 
Switzerland. The ACP Observatory is included in a larger intra-ACP Migration Facility, which aims to build 
institutional capacity in the ACP countries and strengthen the civil society with the ultimate goal to include 
migration issues into national and regional development strategies. 
 
The establishment of the ACP Observatory will facilitate the creation of research networks in each of the six 
regions of the ACP group of States, namely West Africa, Central Africa, East Africa, Southern Africa, the 
Caribbean and the Pacific. Programme activities will start in twelve pilot countries (Angola, Cameroun, 
Democratic Republic of the Congo, Haiti, Kenya, Lesotho, Nigeria, Papua New Guinea, Senegal, Tanzania, 
Timor-Leste and Trinidad and Tobago) and will be progressively extended to other interested ACP countries.  
 
The main objective of the ACP Observatory network of research centres and private researchers is to 
provide policy-makers, the civil society and the public at large with reliable and harmonized data through 
applied research and research-actions on South-South migration. The ACP Observatory will provide tools to 
improve capacities through networking and cooperation. It aims to become a resource centre for ACP 
migration specialists by sharing research papers but also calls for tenders and vacancy notices. 
 
These Guidelines for the Call for Tenders for a study on labour migration in the ECOWAS region should be 
read in conjunction with the specific Terms of Reference (TORs) outlining the background, aims and 
expected activities of the study. With the support of the Migration Policy Institute (MPC), at the European 
University Institute (EUI), in Florence, Italy, the ACP Observatory will commission and coordinate a study 
examining how to facilitate labour migration in the freedom of movement area of the Economic Community of 
Western African States. 
 
2.0 Overall Requirements for Participation in the Call 
 
Any researcher from an ACP State or EU Member State can participate in this Call for Tenders based on the 
following criteria: 
 

 Working on research topics related to migration, development, labour market, regional 
integration in West Africa; 

 Track record of publications on these topics. 
 
Specific requirements for this Call for Tenders on the study on ‘Facilitation of Intra-Regional 
Migration in the ECOWAS Region’: 
 
As the planned study on is quite comprehensive, the research team should ideally cover various academic 
backgrounds, in particular demography, economy, sociology, and legal studies. This is necessary to ensure 
that both the quantitative and qualitative data to be collected can be analyzed in the final report to be 
produced by the research team. 
 
3.0 Eligibility Criteria 
 
Nationality 
 
Participation in procedures for the awarding of contracts to finance a study is based on the nationality rule of 
the 9th European Development Fund (EDF) and is open to all natural and legal persons from the 79 ACP 
States and 27 Member States of the European Union (EU).1  
 
Consortium partners and associates of the ACP Observatory cannot participate in the tender. 2 

                                                 
1 Since 1 July 2008, all Member States of the European Union are eligible  (see Practical Guide to Contract Procedures 
financed from the 9th EDF, annex 2, 
http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/previous_versions/9th-
edf/9th_fed_en.htm and http://ec.europa.eu/europeaid/work/procedures/implementation/eligibility/index_en.htm).   

http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/previous_versions/9th-edf/9th_fed_en.htm
http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/previous_versions/9th-edf/9th_fed_en.htm
http://ec.europa.eu/europeaid/work/procedures/implementation/eligibility/index_en.htm


 
Participation is open on equal terms to: 
 

 Natural persons, companies or firms or public or semi-public agencies of the ACP States 
and the Member States of the EU; 

 Cooperative societies and other legal persons governed by public or private law, of the EU 
Member States and/or the ACP States; 

 Joint ventures and groupings of companies or firms of ACP States and/or of EU Member 
States. 

 
4.0 Budget 
 
The budget foreseen for this study is at a maximum € 82,800. This includes all research activities related to 
the review of the relevant literature, the collection and analysis of data on migration and labour migration 
within the ECOWAS region, the writing of final report, the translation and interpretation, and travel if needed. 
 
 
5.0 Timeline 

The maximum duration of this study is 9 months. Activities should start in February 2012 at the latest. For a 
tentative timeline, please consult the Terms of Reference of the study ‘Facilitation of Intra-Regional Labour 
Migration in the ECOWAS region’. 

6.0 Applications 
6.1 Required Documents 

 
All applications must be typed in Microsoft Word and contain the following documents: 
 
 A Concept Note of 4 pages maximum (Times New Roman font size 12, single-spaced), describing 

the main issues related to the facilitation of intra-regional labour migration in the ECOWAS Region, 
including a description of the major data and information sources, and the research tools, that the 
team plans to draw on for the analysis in the proposed study. 

 
 A list of the researcher(s), including CVs (EU format),3 stating the nationality of each 

researcher. Each CV should highlight the expertise and research experience on labour migration, 
labour market, and regional integration in West Africa, including a list of relevant publications. 
The proposal should also clearly mention the lead researcher, and the role of each researcher in the 
collect of data and information in the 15 ECOWAS countries. 
 

 A detailed budget outline following the attached budget template (see annex 1). This includes all 
research activities related to the review of the relevant literature, the collection and analysis of data 
on migration and labour migration within the ECOWAS region, the writing of final report, the 
translation and interpretation, and travel if needed. 

 
 A proposed Plan of Action, specifying the proposed timelines for the review of the literature, the 

collection and analysis of data and information, and the preparation of the final report in French and 
English. 

 
 The signed Service Tender Submission Form, including the Statement of Exclusivity and 

Availability (see annex 2 of this document). Applicants need to state a contact person, state which 
documents are included in their submission, and declare that they are able to apply and that they are 
able to work on the study as indicated in the work plan. 
 

Payment for the activities will be done according to the reporting period (every 1-6 months, to be 
determined with the selected team/institution), indicating delivery of results upon receipt and approval of 
the final country report and survey results by the ACP Observatory on Migration. Proofs of payments for 
every item are required (timesheets; invoices; accounting documents) 

                                                                                                                                                                  
2 For a list of partners, please see here: http://www.acpmigration-obs.org/node/78.  
3 The template can be found here: 
http://europass.cedefop.europa.eu/img/dynamic/c1344/type.FileContent.file/CVTemplate_en_GB.doc.   

http://www.acpmigration-obs.org/node/78
http://europass.cedefop.europa.eu/img/dynamic/c1344/type.FileContent.file/CVTemplate_en_GB.doc


 
 

6.2 Application Procedure 
 
The deadline for the submission of tenders is 9 February 2012, midnight GMT + 1. All offers should be 
sent to ACP-Observatory-RES@iom.int, with thibaut.jaulin@eui.eu in cc. and with ‘Facilitation of Intra-
Regional Labour Migration in the ECOWAS’ in the subject line of the message. No applications will be 
accepted after the deadline. 
 
For any questions about the Call for Tenders, the research team of the ACP Observatory on Migration can 
be contacted: ACP-Observatory-RES@iom.int and Mr. Thibaut Jaulin (thibaut.jaulin@eui.eu). The answers 
will be sent to the person posing the question and published on the website of the ACP Observatory 
(www.acpmigration-obs.org/node/6) at the same time. 
 
7.0 Selection 

7.1         Selection Criteria 
 
Selection of the successful research team will be made by the ACP Observatory on Migration. The Academic 
Advisory Board may advise on the selection as well. 
 
The applications will be reviewed based on the following criteria: 
 

 Submission of the offer before the deadline indicated under 6.2.; 
 
 The provision of all the information and documents requested under section 6.1 of these 

Guidelines; 
 

 The quality of the analysis provided in the Concept note on the facilitation intra-regional 
migration in the ECOWAS region; 

 
 The skills and expertise of the proposed researcher(s); 

 
 A track record of publications, demonstrating to deliver high quality research results; 

 
 The best cost-effectiveness of the offer and its budget. 

 
7.2         Notification Procedure 

 
The selected research team will be notified through an e-mail message that they have been selected. Teams 
whose application has not been successful will also be notified. If no communication has been received by 
the ACP Observatory on Migration until end of February 2012, the submission should be considered as not 
successful. 
 
 
 
 

 

mailto:ACP-Observatory-RES@iom.int
mailto:ACP-Observatory-RES@iom.int
http://www.acpmigration-obs.org/node/6


 
Annex 1 Budget Template to be filled in by research teams 
 
Please note that only the line items listed in the template below are eligible for funding under this 
Call for Tenders. 
 

Item # Units Cost (€) per 
Unit 

Total (€) 

Research Costs4 
Lead Researcher   
Research Team 
Members5 

  

Support Staff   

 

    
Total Research Costs € 

 
Other Costs  
(administrative costs, 
translation/interpretation) 

  
 

Total Other Costs € 
Maximum Total Cost of study € 82,800 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
                                                 
4 Salaries for activities that should include the literature review, policy analysis, stakeholder interviews, data analysis, 
country report. 
5 List the cost individually for each team member.  



 
Annex 2 Tenderer’s Declaration and Statement of Exclusivity and Availability 
 

SERVICE TENDER SUBMISSION FORM 
Ref: ACPOBS/2012/001 

Contract title: A STUDY ON FACILITATION OF INTRA-REGIONAL LABOUR 
MIGRATION IN THE ECOWAS REGION 

 

One signed original of this tender submission form (including original signed statements of exclusivity and 
availability from all key experts proposed, a completed financial identification form) must be supplied. 

Tenders being submitted by a consortium (ie, either a permanent, legally-established grouping or a 
grouping which has been constituted informally for a specific tender procedure) must follow the 
instructions applicable to the consortium leader and its partners. 

1. SUBMITTED by (i.e. the identity of the Tenderer) 

 Name(s), address(es) and bank account details of legal entity or entities  

submitting this tender 

Leader6  

Member   

Bank 
account 
details 

Beneficiary Bank: 

Address:                        

Account No:              
Account with:    
SORT CODE:      
SWIFT:               
IBAN CODE:        

2. CONTACT PERSON (for this tender) 

Name  

Organisation  

Address  

Telephone  

Fax  

e-mail  

                                                 
6 add/delete additional lines for consortium members as appropriate.  Note that a sub-contractor is not considered 

to be a consortium member.  If this tender is being submitted by an individual legal entity, the name of that legal 
entity should be entered as 'Leader' (and all other lines should be deleted).  Any change in the identity of the Leader 
and/or any consortium members between the deadline for receipt of tenders indicated in the Instructions to tenderers 
and the award of the contract is not permitted without the prior approval in writing of the Contracting Authority. 



3 DECLARATION(S) 
As part of their tender, each legal entity identified under point 1 of this form, including every 
consortium partner, must submit a signed declaration using the attached format.  [For consortia, the 
declaration of the Leader must be a signed original but those of other partners may be faxed copies]. 

4 STATEMENT 
I, the undersigned, being the authorised signatory of the above tenderer (including all consortium 
partners, in the case of a consortium), hereby declare that we have examined and accept without 
reserve or restriction the entire contents of the tender dossier for the tender procedure referred to 
above.  We offer to provide the services requested in the tender dossier on the basis of the following 
documents: 
 

 Concept Note 

 A list of members of the research team (comprising a list of the key experts and their CVs 
and the survey team) 

 Statements of exclusivity and availability signed by each of the key experts 

 A detailed budget outline, using annex 1 of the Guidelines 

 A proposed Plan of Action 

 Tenderer's declaration (including one from every consortium partner, in the case of a 
consortium; see below) 

 [If applicable: We undertake to guarantee the eligibility of the sub-contractor(s) for the parts of the 
services for which we have stated our intention to sub-contract in the Organisation and 
Methodology.] 
 
We recognise that our tender will be excluded if we propose key experts who have been involved in 
preparing this project or engage such personnel as advisers in the preparation of our tender and that 
we may also be subject to exclusion from other tender procedures and contracts funded by the EC. 
 
We are fully aware that, in the case of a consortium, the composition of the consortium cannot be 
modified in the course of the tender procedure.  We are also aware that the consortium partners 

ould have joint and several liability towards the Contracting Authority concerning participation in 
oth the above tender procedure and any contract awarded to us as a result of it. 

w
b
 
This tender is subject to acceptance within the validity period stipulated in clause 6 of the 
Instructions to tenderers.  Signed on behalf of the tenderer 
 

Name  

Signature  

Date  
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FORMAT OF THE DECLARATION REFERRED TO IN POINT 3 
OF THE TENDER SUBMISSION FORM 

To be submitted on the headed notepaper of the legal entity concerned 

<Date> 

 

<Name and address of the Contracting Authority - see points 5 & 25 of the procurement notice > 

Your ref: ACPOBS/2012/001 

 

Dear Sir/Madam 

TENDERER'S DECLARATION 

In response to your invitation to tender for the above contract, we hereby declare that we: 

In response to your letter of invitation to tender for the above contract, we <Name(s) of legal entity or 
entities> hereby declare that we: 

 are submitting this tender < on an individual basis * / as member of the consortium led by < name of 
the leader / ourselves > * for this contract. We confirm that we are not participating in any other tender 
for the same contract, whatever the form of the application (as a member - including leader - in a 
consortium or as an individual Candidate); 

 reconfirm that we are not in any of the situations excluding us from participating in contracts 
which are listed in Section 2.3.3 of the Practical Guide to contract procedures financed 
from 9th EDF (available from the following Internet address: 
http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/previous_versio
ns/9th-edf/documents/fed_npg_en.doc);    

 agree to abide by the ethics clauses in Section 2.4.11 of the Practical Guide to contract 
procedures financed from the 9th EDF and, in particular, have no potential conflict of interests 
or any relation with other short-listed candidates or other parties in the tender procedure at the 
time of the submission of this tender; 

 [ have attached a current list of the enterprises in the same group or network as ourselves ] / [ 
are not part of a group or network ]* and have only included data in the application form 
concerning the resources and experience of our legal entity; 

 will inform the Contracting Authority immediately if there is any change in the above 
circumstances at any stage during the tender procedure or during the implementation of the 
contract; and 

 fully recognise and accept that any inaccurate or incomplete information deliberately provided 
in this tender may result in our exclusion from this and other contracts funded by the European 
Communities. 

 are aware that our key experts may have signed Statements of Exclusivity and Availability for other 
tender procedures and that the expert will notify us and the Contracting Authority should he/she receive 
a confirmed engagement7 in another tender, according to the Statement of Exclusivity and Availability, 
and the consequence is that our tender will be rejected in this tender procedure.   

 

                                                 
7 The engagement of an expert is confirmed where such expert is committed to work as a key expert under a signed 
contract financed by the EU general budget or the EDF or where he/she is a key expert in a tender which has received a 
notification of award. The date of confirmation of the engagement in the latter case is that of the notification of award to 
the Consultant. 

http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/previous_versions/9th-edf/documents/fed_npg_en.doc
http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/previous_versions/9th-edf/documents/fed_npg_en.doc


 Page 9 of 10 
ACP Obs Guidelines CfT ECOWAS labour migration study 

 

In the event that our tender is successful, we undertake, if required, to provide the proof usual under the law 
of the country in which we are established that we do not fall into the exclusion situations listed in section 
2.3.3 of the Practical Guide to contract procedures for EU external actions. The date on the evidence or 
documents provided will be no earlier than 1 year before the submission of the tender, in addition, we will 
provide a statement that our situation has not altered in the period which has elapsed since the evidence in 
question was drawn up. ] 

We also undertake, if required, to provide evidence of the financial and economic standing and the technical 
and professional capacity according to the selection criteria for this call for tender specified in the 
procurement notice, point 21. The documentary proofs required are listed in Section 2.4.11 of the Practical 
Guide. 
We also understand that if we fail to provide this proof within 15 calendar days after receiving the 
notification of award, or if the information provided is proved false, the award may be considered null and 
void. 

Yours faithfully, 

 

 

<Signature of authorised representative of the legal entity > 

< Name and position of authorised representative of the legal entity > 

 



STATEMENT OF EXCLUSIVITY AND AVAILABILITY8 
 

PUBLICATION REF: ACPOBS/2012/001 

I, the undersigned, hereby declare that I agree to participate exclusively with the tenderer < 
tenderer name > in the above-mentioned service tender procedure. I further declare that I am able 
and willing to work for the period(s) foreseen for the position for which my CV has been 
included in the event that this tender is successful, namely: 
 

From To Availability 

< start of period 1 > < end of period 1 > < full time/part time > 

< start of period 2 > < end of period 2 > < full time/part time > 

< etc >   

I confirm that I do not have a confirmed engagement as key expert in another EU/EDF-funded 
project, or any other professional activity incompatible in terms of capacity and timing with the 
above engagements. 
 

By making this declaration, I understand that I am not allowed to present myself as an expert to 
any other tenderer submitting a tender to this tender procedure. I am fully aware that if I do so, I 
will be excluded from this tender procedure, the tenders will be rejected, and I may also be 
subject to exclusion from other tender procedures and contracts. 
 

Furthermore, should this tender be successful, I am fully aware that if I am not available at the 
expected start date of my services for reasons other than ill-health, force majeure or, if applicable, 
a received confirmed engagement in one of the tenders mentioned below, I may be subject to 
exclusion from other tender procedures and contracts and that the notification of award of 
contract to the tenderer may be rendered null and void. 
 

Additionally I declare that I am not in a situation of conflict of interest or unavailability and 
commit to inform the Contracting Authority as well as the tenderer(s) of any change in my 
situation, e.g. if I sign another Statement of Exclusivity and Availability after the signature of this 
Statement of Exclusivity and Availability. 
 

Name  

Signature  

Date  

 
 
 

 
                                                 
8  To be completed by all key experts 
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